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Section A. Pur pose and Scope

Thi s I NSTRUCTI ON st ates the conditions and circumnmstances under which officers of
the Public Health Service (PHS) Comm ssi oned Corps may be pai d an Accessi on Bonus
and the procedures for processing contracts. The purpose of the Special Pay is
to aid the Departnment of Health and Human Services (HHS) and progranms to which
PHS officers are assigned, in recruiting and retaining selected health
pr of essi onal s.
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Section B. Authority

Nurse officers in the Uniformed Services are authorized Accession Bonus by 37
U.S.C. 302d (Effective Novenber 29, 1989). Dental Officers in the Uniforned
Services are authorized Accessi on Bonus by 37 U S.C. 302h (Effective October 1,
1996) .

The authority to adm ni ster the PHS Comri ssi oned Corps is prescribedin 42 U. S.C.
216 of the PHS Act. The authority for daily admnistration of the PHS
Commi ssi oned Corps has been del egated to the Director, Division of Conm ssioned
Personnel (DCP), Hunan Resources Service, Program Support Center.

Section C. Definitions

For the purpose of this INSTRUCTION, the follow ng definitions shall apply:
Accession. An accession is an appointnent and call to extended active duty.
Nurse Officer. An individual who nmeets the Appointnment Standards for a nurse

of ficer as outlined in Commi ssioned Corps Personnel Manual (CCPM), | NSTRUCTI ON
4, Subchapter CC23.3, "Appointment Standards and Appoi nt nent Boards."

Dental O ficer. An individual who neets the Appoi ntment Standards for a dental
officer as outlined in CCPM |NSTRUCTION 4, Subchapter CC23.3, "Appointnent
St andards and Appoi ntnent Boards," of this Mnual.

Section D. Eliqgibility

To be eligible for an Accession Bonus, the officer nust:

1. Meet the general PHS Conm ssioned Corps Appointnment Standards and the
specific Appointnent Standards for his/her category; (see CCPM
| NSTRUCTI ON 4, Subchapter CC23.3, of this Mnual.)

2. Initiate a contract with the PHS Conm ssi oned Corps to serve on extended
active duty as a commissioned officer in the specified category for a
m ni rum of 4 years;

Note: Eligibility for the Accession Bonus may be delayed for up to 24
nonths, if the CAD order contains a 2-year programlinmited tour. At the
time thelimted tour restriction is renoved, the officer beconmes eligible
for the bonus provided all other requirenents are net. The effective date
for the contract will be the date the limted tour restriction was renoved
and the officer nust apply within 60 days of that date. Tinme spent in a
program|limted tour does not count toward the fulfillment of the 4-year
contract.
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3. Conpl ete and submit a notarized contract within 60 days of his/her call to
active duty (CAD) for acceptance by HHS;

4, Have current and unrestricted |license as a registered professional nurse
or a dentist; and

5. Not have been previously paid an Accessi on Bonus by HHS.

6. Not be precluded or restricted fromeligibility by the factors listed
bel ow.
a. CAD as an inter-service transfer or service on extended active duty

in another Uniforned Service within the past 12 nonths for nurses,
and within the past 24 nonths for dentists of the CAD in HHS; or

b. Recei pt of HHS-supported financial assistance for which there
remains a training-related service obligation to be served; or

c. Current service on extended active duty as an officer in HHS with
the most recent CAD prior to Novenber 29, 1989 for nurses, or
Oct ober 1, 1996 for dentists; or

d. Restricted service by a limted tour of duty of |ess than 4 years.

Section E. Responsibilities

Director, DCP. The Director, DCP, is responsible for

a. I ssuing inmplenmenting instructions for adnini stering the Special Pay
Pr ogr am
b. Awar di ng paynents based on hi s/ her discretion as to the needs of the

Servi ce; and

c. Recommendi ng policy changes in the programto the Surgeon Genera
and regul atory changes in the programto the Secretary, HHS.

Section F. Rat e of Accessi on Bonus

1. The Accession Bonus is in the amobunt of $5,000 for nurses, and $30, 000 for
dentists, and is payable as a lunp-sumin a regularly-schedul ed sal ary
payment within 90 days of the receipt of the notarized and approved
contract by the Conpensation Branch, DCP. The duration of the contract
nmust be 4 years.
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2. O ficers may be eligible for other special bonuses. |If that is the case,
a separate contract nust be executed for each of the other bonuses.

3. Officers called to duty under a license-limted tour of duty, are subject
to licensure requirenents. While paynent will not be authorized until the
licensure requirenents are fully met, in these cases, the effective date
of the contract will be the date of the officer’s CAD.

4, A Special Pay contract nust be submitted within 60 days of the officer's
CAD date, but the contract will not be accepted by HHS, nor will paynent
of the bonus be made until the officer holds and subnits to DCP a |license
as defined in CCPM |INSTRUCTION 4, Subchapter CC26.1, "Professional
Licensure/ Certification Requirenents for Health Care Providers in the
Public Health Service," of this manual. \When the contract is accepted
following |licensure, the contract will be effective for 4 years fromthe
date of the officer's CAD.

5. The earliest effective date of the Nurse contract will be Novenber 29,

1989, or the Dentist contract will be October 1, 1996, or the CAD,
whi chever is |ater.

Section G Voluntary Ternination of Special Pay

If the contract is terminated prior to the expiration date as a result of
separation fromactive duty, the officer shall be required to repay a pro rata
portion based on the unserved contract period. In addition, the officer and
hi s/ her dependents shall be divested of entitlenments for travel and
transportation all owances, shipnent of househol d goods, and transfer of, use of,
or payment for unused annual |eave. O ficers separating prior to the end of the
contract shall have their conmi ssion term nated.

Section H. I nvol untary Term nation of Contracts

1. M sconduct . An officer disciplined under PHS Conmi ssioned Corps
regul ations and punished by a reduction in grade or nopre severe
adm nistrative action, or an officer who is separated fromactive duty for
subst andard performance or mi sconduct under the probationary authority
prescribed in CCPM |INSTRUCTION 1, Subchapter CC23.7, "Involuntary
Separation During the Probationary Period Served by O ficers on Active
Duty in the Reserve Corps" of this Manual, shall have his/her contract
term nated as of the date of the disciplinary or separation action. The
of ficer shall be required to repay a pro rata portion of the payment.
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Leave Wthout Pay (LWOP) Status. An officer who enters LWOP status shal
have hi s/ her contract terninated as of the effective date of the LWOP. An
of fi cer whose Accessi on Bonus contract is term nated under this provision
shall be required to repay a pro rata portion of the paynent received
under Section F., above.

Involuntary Retirenent. An officer whois involuntarily retired under the
provi sions contained in CCPM Subchapter CC23.8, INSTRUCTION 3 or 4, of
this Manual, shall have his/her Accession Bonus contract term nated on the
effective date of the officer's retirenent. An officer whose Accession
Bonus contract is term nated under this provision shall be required to
repay a pro rata portion of the paynment received under Section F., above.

Disability Retirenment. If an officer is retired (tenmporarily or
permanently) for disability while serving under an Accession Bonus
contract, the contract is automatically term nated as of the date the
officer is placed in retired status. An officer whose Accession Bonus
contract is term nated under this provision will not be required to repay
a pro rata portion of the paynent, provided that the disability is not the
result of misconduct or willful neglect and not incurred during a period
of unaut horized absence. An officer eligible for an Accession Bonus
contract, who is considering applying for a disability retirenment, nay
sign an Accession Bonus contract since there is no assurance that the
disability retirement will be approved.

Involuntary Separation/Retirenent for Convenience of the Governnent. |If
an officer is released fromactive duty or retired because of a reduction
in strength, nunbers linmtation, or other reasons for the conveni ence of
the Governnent, while serving under an Accession Bonus contract, the
contract is automatically termnated as of the date of the officer's
separation or retirement. There are to be no repaynents of any anounts
al ready received. This does not apply to those officers who are
involuntarily separated due to unacceptabl e perfornmance.

Deat h. In the event an officer dies while serving under an Accession
Bonus contract, the contract is autonatically term nated as of the date of
the officer's death. No repaynment of Accessi on Bonus Pay al ready received
by the officer, will be required provided that the death is not the result
of m sconduct or willful neglect, and is not incurred during a period of
unaut hori zed absence.
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Section |. Absence Wthout Leave (AWOL)

Under 37 U.S.C. 503(b), any period during which an officer is deternmined to be
in an AWOL status shall not be credited toward fulfillment of an active-duty
obligation incurred under an Accessi on Bonus Contract, and shall serve to extend
the period of active duty required by the contract.

Section J. Privacy Act Provisions

Payrol|l records are subject to the Privacy Act of 1974. The applicable systens
of records are 09-37-0002, "PHS Comr ssioned Corps Personnel Records,"”
HHS/ OASH/ OSG, 09- 37- 0005, "PHS Conmissioned Corps Board Proceedings,"
HHS/ OASH OSG, and 09- 37- 0008, " PHS Conmi ssi oned Cor ps Unofficial Personnel Files
and OGther Station Files," HHS/ OASH OSG.
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EXHIBIT I

Accession Bonus Contract

OCP USE oMLY
OEPARTMENT OF HEALTH ANO HUMAN SERVICES
Pubiic Heaith Service Commissionad Comps DATE REC.:
SPECIAL PAY CONTRACT - ACCESSION BONUS ~

1 WDENTIFICATION /Print or Type! CT. DATE:

3. NAME (Last, First, Miccle niGal] b. GRADE/RANK c. PHS SERIAL NUMBER |

3. GRGANIZATION < DUTY FHONE NUMBER | 7. SBCAL SECORTY NG, | OATE:

{ }

2 _ CONDITIONS OF CONTRACT

hmmmnofpymofmmaomnbrmhlquﬂifymﬂ U.S.C. 302d or 302h, I hereby agree wpithe

A. To remain on active duty in the Public Health Service (PHS) Commissioned Corps for 48 cousecutive momts. fioem: :the

effective date of this contract.

B. That the effective dm of this contract will be the date of call to scrive duty (CAD), if the si a0d notrrited coxaeract
EAD in the Comp Branch (CB), Division of Comanmoned Personnel P). within 60 days of ke
(NOTE: The Accassion Bonus will not be paid untl the required license is obuained. The license must be olitaiined
within | year of CAD.)

C. If this contract is terminated prior © its expiration dace:

{1) I will be required o retumia?m rata portion ofmnymm received pursuant to this contract The amount offthe
um:"sle:u be that portion of the payment (1/1 of the 4 year contract) for esch day of the agrewd-«» pesiiod
Bot : and

2) Any amount which 1 am obligated to refund because this contract is terminated will be 2 Jebt due 1o e Uiriited
Smu which I hereby agree t pay in Mull as directed by the appropriate collections officials. In accosdance with
Treasury Fiscal Requirements Manual (I TFRM 6-3000, Cash Management), late charges may be assessect: Yor
payments made afier the due date on amounts owed to the United Sutes Governmeat.

D. That a period of Absence Without Leave (AWOL) shall not be credited toward fulfiliment of the active-duty eltigmiion
gurred p&rgfm to this contract and that the period of such active-dury obligation shall be extended by the sumbme: :of
ys of A

E. That ] am not serving a wraining-related service obligation as a result of Departnent of Health and Husxaa Serwices
(DHHS)-supporied financial assismance.

F. That the policies (INSTRUCTION 7, Subc%mr CC22.2, of the Commissioned Corps Personnel Mamual) whhich
implement the provisions of 37 U.S.C. 302d e, ang 302h are incorporated into and made part of this comract.

3 CERTIFICATION
I certify that I understand and agree to the terms of this contract as stated above.
SIGNATURE X DATE
4 NOTARIZATION
Subscribed and sworn before me this day of ,A.D, at
trear)
City Suate Zip Code .
SIGNATURE DATE COMMISSION EXPINES,
§ AGENCY / OPERATING DIVISION / PROGRAM CERTIFICATION

1 certify that this officer is not currently serving s training-related service obligation as & resuit
of DRHS-supported financial assistance, and I recommend payinent of the Accession Bouus.

NAME (Print or Type! SIGNATURE DATE
TITLE ORGANIZATION PHONE NO.
{ )
PHS-7033 (2197 »
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EXHIBIT I (Continued)

Accession Bonus Contract

DEPARTMENT OF HEALTH AND HUMAN SERVICES
Public Heaith Servics Commissionsd Corps
Rockville, Maryland 20857-0001

Privacy Act Notice for Form PHS-7033
PHS Commissioned Corps Special Pay Contract - Accession Bonus

Records System: Public Health Service (PHS) Commissioned Corps Officer Board
Proceedings (09-37-0005); PHS Commissioned Corps General Personnel Records
{09-37-0002); PHS Commissioned Corps Unofficial Personnel Files and Other Station Files
{09-37-0008); and Pay, Leave, and Attendance Records (09-90-0017).

Generai: This information is provided pursuant to the Privacy Act of 1874 (Public Law
93-579) for PHS Commissioned Corps officers applying for an Accession Bonus.

Authority for Collection of Informetion: 37 U.S.C. 302b (Pay and Allowances of the
Uniformed Services); 42 U.S.C. 202 et seq. {PHS Act Sec 201 et seq.}; and Executive
Order 9397 (Nurnbering System for Feceral Accounts Relating to Individual Persons).

Purposes. and Uses: The principal purpose for collecting this information is to determine
your eligibility for an Accession Bonus. If you are selected for award of an Accession
Bonus, the information collected will be used for issuance of personnel orders to authorize
payment. These records, or information therafrom, may 8iso be provided to other Federal
agencies 10 which PHS Commissioned Corps officers are assigned. The information siso
may be used for study purposes and/or collaction of statistical data for reports to other
Federal sgencies .and the Congress. It may aiso be used for other lawful purposes
including collection of a debt owed the Federal government, law enforcement, and
litigation.

{nformation Regarding Disciosure of Your Social Security Number (SSN): Disciosure of the
SSN is mandatory under provisions of the Social Security Act, since PHS Commissioned
Corps officers zre under Social Security “"covered empioyment” and taxes must be
withheld from their salaries. The SSN is also used as an identifier throughout an officer’'s
career. It is used primarily to identify an officer’s personnel, leave, and pay records and to
relats one to the othsr. The SSN is also used in connection with lawful requests for
information from former employers, educsational institutions, and financial or other
organizations. The information gathered through the use of the number will be used only
as necessary in personnel administration processes carried out in accordance with
established regulations and published notices of systems of records. The use of the SSN
is made necessary because of the large number of present and former active, inactive,
and retired officers and spplicants who have identical names and birth dates, and whose
identities can only be distinguished by the SSN.

Effect of Nondisclosure: You ars required to provide the information requested on this
contract to receive an Accession Bonus. Fsilure to supply complete and sccurste
information may result in delays snd/or errors in determining eligibility and, therefore,
resuit in lste payment or non-payment, or be cause for refund of pay if you receive an
sward based on erroneous information. All statements are subject to verification.

PHS-7033 (2/97)
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