Executive Committee & General Meeting Minutes
Wednesday, March 18th 2015
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ASIAN PACIFIC AMERICAN OFFICERS COMMITTEE

Office of the Surgeon General

Commissioned Corps of the United States Public Health Service

I. LOCATION/DATE/TIME:
Location: Teleconference

Date: March 18th, 2015
Time: 1200H – 1330H EST

Teleconference Line:

New 2015 Toll Free #:  866-875-7481 


New 2015 Meeting Number:  4188704
II. STANDARD AGENDA ITEMS:

A. Call to Order:

The meeting was called to order on March 18th, 2015 by APAOC Chair.
B.
Membership Roll Call:

Roll call performed by APAOC Executive Secretary LT Xinzhi Zhang, and a quorum was met.

Approval of previous January meeting minutes: Approved.
III. EXECUTIVE COMMITTEE REPORTS:

Chair: LCDR Karen Chaves (karen.chaves@samhsa.hhs.gov)
Thank you to all of the APAOC members who have been busy promoting APAOC at USPHS and community events, and also through our weekly announcements and social media. 

Our committees have been busy helping to review our Bylaws and developing Standard Operating Procedures as well. Coming up is the MOLC Awards Ceremony. 

We have completed the APAOC Awards process. It’s a privilege to work with incredible officers who are all deserving of our recognition.

Also, a warm welcome back to our APAOC officers who were deployed overseas for the Ebola mission.

Please continue to reach out and get involved. We look forward to seeing everyone at the COA Symposium in Atlanta.
Chair-Elect: CDR Shu Yi (Cathy) Cai (cais@niaid.nih.gov)
Nothing to report.

Executive Secretary: LT Xinzhi Zhang (xinzhi.zhang@nih.gov)
· Please remember to email me your attendance during the call at Xinzhi.zhang@nih.gov. 
· Chairs, please send me the committee reports before the meeting. If you have not done so, please forward your report and any amendments, at your earliest convenience.

Corresponding Secretary: LT Thomas Gamarrano (thomas.gammarano@hq.dhs.gov)
· Steady state of operations

· Continue to route requests for postings to the APAOC listserv though the Chair and Chair Elect for vetting for the weekly announcements on Wednesdays. 

Treasurer: LCDR Sophia Hsu (shsu@bop.gov)
· Account Total: $948.65
MOLC: LCDR Eric Zhou & LCDR Trang Tran (trang.tran@fda.hhs.gov; zhoue@niaid.nih.gov)
1.
MOLC Website Subcommittee

LCDRs Trang Tran and Eric Zhou are leading the MOLC Website Subcommittee to update information on the MOLC website.  CDR Ryan Nguyen is the representative from APAOC. The first meeting will be held on March 19. 

2.
MOLC Awards Ceremony 

-
CDR Goodrich-Doctor and CDR Kofi Ansah are leading the MOLC Awards Ceremony Committee. This year is the 25th anniversary of MOLC so the Committee is trying to make it a special event. The ceremony is tentatively scheduled for May 21, 2015, @ 7:00a-8:30a (pending COF approval). VADM (ret.) Antonia Coello Novello will be the keynote speaker and the SG will be invited as a special guest.

-
MOLC leadership will send out a request for $200 donation and 2 coins from each CMAG to support the MOLC Awards Ceremony COF didn’t put any funding aside to support this event. The coins will be used to prepare a gift for the keynote speaker and the SG.

-
For general members, if you attend the COA and would like to volunteer to help manning the MOLC booth, please reach out to CDR Kofi Ansah.

3.
Activities with OMH:

LCDR Tran is working with CAPT Samuel Wu to set up a webinar for OMH to provide an overview of the office. This webinar will be scheduled some time in April.
IV. STANDING SUBCOMMITTEE REPORTS:

Awards & Recognition: CDR Fei Xu & LT Jung Lee (fei.xu@fda.hhs.gov, JungE.Lee@fda.hhs.gov)
· A total of 12 nominations were received for the 3 APAOC awards (CAPT Allan Lock Service Award, RADM Kenneth Moritsugu, and RADM Samuel Lin Awards)

· The nominations are being prepared now for distribution to the voting members for the week of March 16

· The 2015 APAOC Letter of Appreciation (LOA) template has been emailed to all subcommittee members to use to recognize nonvoting members throughout the year for their service to APAOC.  Further discussion about the process for preparing LOAs and COAs will occur during the General Meeting.

· The Awards committee strategic plan has been submitted .

· We are currently working on revising the Awards section of the APAOC Bylaws

Career Development & Advancement: LCDR Khang Ngo & LT Oliver Ou (khang.ngo.usphs@hotmail.com; Oliver.Ou@fsis.usda.gov)
The APAOC Mentorship Program application process closed on 13 March 2015 with a strong response from APAOC membership. A total of 22 applications were received, including 7 mentee applications, 11 mentor applications and 4 dual mentor/mentee applications. Several applicants indicated having previously designated mentors/mentees so the total number of participants will be higher than the number of applications received. The Career Development subcommittee leads are in the process of finalizing applications and matching mentors with mentees. Matched participants will be notified in early April to begin their 6-month mentorship program.
Update: For the 2015-2016 APAOC Mentoring Program, the mentors have been selected (total 14), and appointment letters were sent out on April 6. The next step is that the mentor will contact his/her matched mentee within one week of receiving the appointment letter.

Charter & Bylaws: LCDR Vilma Linsteadt (vLinsteadt@bop.gov)
1) Strategic planing submitted.

2) Reminder for submitting comments for APAOC by laws was resent twice. Due on April 15, 2015. I have received 5 comments so far.

3) The updated Bylaws will be review and submitted for approval to APAOC Chairs in July 15, 2015

4) Email sent to all Subcommittee co-chairs of the date for submission of Subcommittee SOAP May 15, 2015.

5) All SOAP will be completed by August 2015.

Communications: CDR Ryan Nguyen, LCDR Diane Nhu, & LCDR Ruiqing Pamboukian (Ryan.Nguyen@fda.hhs.gov; duong.nhu@fda.hhs.gov; ruiqing.pamboukian@fda.hhs.gov)
The migration of the APAOC website to a new PHS server is completed and all information has been updated for all sections.  

We are asking for the subcommittee chairs to check their respective section on the APAOC website and let us know ASAP if updated info is needed.
Education & Training: CDR Aileen Renolayan & LCDR Tina Nhu (Aileen.Renolayan@cms.hhs.gov; tina.nhu@fda.hhs.gov)
We had successfully conducted the first Training session presented by Mr. Perry Edwards on Feb 19th on VA Benefits.

Certificate of attendance was provided to the participants by March 9th.

The next coming topic will be presented by LCDR Bailey, Monique on Retirement on April 15, 2015.

We were not able issue the certificate of attendance to the following officers because you did not provide your contact information to us and we could not locate you in global contacts.

1.
Barron Hung- no Email address

2.
Renee Kent- email was bounced back

3.
Hanley Leonia- no email

•
The next coming training will be presented by CDR Mark McKinnon on Retirement & Separations on April 15, 2015

•
The  Education & Training committee strategic plan has been submitted.

•
We are currently working on revising the Education & Training section of the APAOC Bylaws

•
We are working on developing a comprehensive Education & Training SOP
Leadership & Strategic Planning: CDR Junio Colobong (Junio.Colobong@fda.hhs.gov)
A. Strategic Plans - As of COB March 16th, the following Subcommittees have submitted their strategic plans for CY2015. 

1. Completed Strategic Plans

a) Awards & Recognition

b) Career Development/Advancement

c) Charter and Bylaws

d) Communications

e) Leadership and Strategic Planning

f) Membership and Nomination

g) MOLC Liaisons

h) Public Relations and Merchandise

i) Social Media Working Group

2. Missing Strategic Plans

a) Education and Training

b) Recruitment and Retention

c) Publications Workgroup

3. Overall Strategic Plan - The overall APAOC Strategic plan (Executive Leadership) will be drafted based on the individual SC inputs. Once all strategic plans are in place, a performance tracking dashboard will be created to better track midyear and end-of-year reporting.

B. Other activities

1. Standard Operating Procedures Template – completed APAOC SOP template and forwarded to APAOC Chair/Vice Chair for review and dissemination.

Membership & Nomination: CDR Diem-Kieu Ngo & LT Geoffrey Wu (Diem.Ngo@fda.hhs.gov; Geoffrey.Wu@fda.hhs.gov)
Nothing to report.
Public Relations/Merchandise: CDR Kun Shen & LCDR Jade Pham (kun.shen@fda.hhs.gov; Jade.Pham@fda.hhs.gov)
Nothing to report.

Recruitment & Retention: CDR Hawyee Yan & LCDR Johannes Hutauruk (Hawyee.Yan@fda.hhs.gov; Johannes.Hutauruk@cms.hhs.gov)
· We recruited 2 officers at the OBC Open House on Feb 5, 2015

- LT Marilyn Park

- LTJG Lusi Martin

· The names of the new officers were submitted to the Membership & Nomination Subcommittee

· Pictures were taken at the event and they were sent to the Social Media Workgroup for posting on our APAOC Facebook web page

· Certificates of appreciation were issued to the volunteers. We would like to thank CDR Liza Lindenberg and LCDR Linda Park for volunteering  their time and participating in the February OBC Open House

· We are happy to announce that currently all the slots have been filled for the upcoming OBC Open House in April and June. We will again send out call-for-volunteers announcement when new OBC Open House dates are released from the Commissioned Officer Training Academy (COTA). 

V. WORKGROUP  REPORT:

Social Media Workgroup: CDR Bach Nhi Beasley, LCDR Stephen Chang, CDR Stella Wisner, & LCDR John Cruz (Nhi.Beasley@fda.hhs.gov; Stephen.Chang@cms.hhs.gov; John.Cruz@ihs.gov; stella.wisner@tananachiefs.org)
Update for the Social media working group was that we submitted out SOP, and we are continuing to post to the Facebook page.
Publications Workgroup: LCDR Theresa Liu & LT Jeannie Hong (theresa.liu@fda.hhs.gov; Jeannie.Hong@ihs.gov)
Agenda Item: Solicitation of the upcoming biannual APAOC newsletter

Report: The Publications Workgroup is currently soliciting article contributors and article reviewers for the upcoming biannual APAOC newsletter.
The upcoming newsletter will have a special focus on USPHS efforts to fight ebola. However, articles can be of any lengths on any topics related to APAOC activities, announcements, or information pertaining to promotion, awards, deployment, uniform changes or policy changes. 

If you have a newsworthy topic you’d like to share, have great editing skills or even a desire to learn, please consider volunteering. 

All contributors will receive a letter of appreciation.

The deadline is COB Friday, April 10, 2015.

Please contact LT Jeannie Hong at Jeannie.hong@ihs.gov to submit an article, volunteer, or for any questions.

VI. RedDOG SUBCOMMITTEE REPORT: CDR Chris Lim & CDR David Lau (clim@hrsa.gov; David.Lau@fda.hhs.gov)

•
RADM Lushniak – 6 week deployment to Liberia was the highlight of his entire career. Only US Government Entity providing care; US Army’s 101st Airborne stated they were there to support the USPHS

•
The main strategic move in the fight against Ebola was the establishment of the MMU

Readiness/Deployments: 

•
Since SEPT 09, 2014 signed activation; winding down MMU mission. 

•
MMU Team 4 just deployed last night 17 MAR 2015 and has landed

•
Team 4’s main mission will be more capacity building

•
Some team members have gone to Sierra Leone to serve as SMEs to CDC

•
Liberia – past 21 days has been Ebola free; in early April it will be 42 days 

•
Exit Strategy => wheels up May 01 and return May 01

•
We still have CDC in Guinea and Sierra Leone

•
RADM Giberson will head out Mid-April to close out the mission

•
Ebola support ongoing CONUS and OCONUS

•
Reintegration activities currently ongoing for the returned MMU Teams 

•
MHT #5 – Pine Ridge Mental Health Deployment to IHS/Currently on 3rd Rotation; 6th week of activity

•
CAP Teams have been deployed 6 times in 6 weeks

•
Pope Francis will be visiting => USPHS will be supporting activities at UN General Assembly, Philadelphia, and Congress (NIST and RIST will support)

•
Tropical Cyclone PAM – Vanuatu was devastated 

•
Tropical Storm Bobby – passed 25 miles off the coast of Guam

•
Hurricane Season right around the corner

•
Next Readiness Run is 01 APR 2015

CDC Ebola Response Volunteers

Are you interested in supporting CDC's Ebola Response in either Employee Active Monitoring or Domestic Clinical Inquiries. An overview of both positions is below.  These positions are based in the CDC Emergency Operations Center in Atlanta, GA. Officers not based in Atlanta are still encouraged to express their interest as funds are available to cover the costs associated with traveling officers into Atlanta.  The CDC Ebola Response is looking for individuals that can commit up to and preferably over 30 days.  Interested officers can email Maleeka Glover mhg6@cdc.gov

  Clinician, Domestic Clinical Inquiries

•
Respond to calls from health departments and clinicians about persons under investigation for Ebola in the United States

•
Assess clinical status and epidemiological risk factors and coordinate any CDC response that may be warranted (e.g., Ebola testing, infection control precautions, clinical workup, movement and monitoring guidance, etc.) 

•
Document clinical summaries and notify CDC and HHS leadership when needed

•
Work a mixture of day/evening/night shifts (4-6 shifts per week)

 CDC Employee Active Monitoring

•
Contact and interview CDC employees returning from Ebola assignments in Ebola-affected countries to initiate and enroll in 21-day active monitoring system

•
Daily monitoring of IMS Employee Active Monitoring email inbox to record temperatures (am/pm) and reported symptoms

•
Actively follow-up with employees who do not report daily to the email inbox 

•
If employee reports increase in temperature or listed symptom, report to CDC Employee Active Monitoring team lead for immediate follow-up

Daily monitoring and interview activities also occur on weekends and holidays, but only for a few hours (can be done from home with approval from CDC Employee Active Monitoring team lead)

VII. Announcements/Other Business/Closing Remarks/Adjournment

None.
ASIAN PACIFIC AMERICAN OFFICERS COMMITTEE (APAOC)

January 2015 Treasurer Report

Prepared by LCDR Sophia Hsu
APAOC Account:

	Check  #
	Date
	Transaction Description
	Name
	Debits
	Credits
	Balance

	
	    01/21/15
	Balance from January 2015
	
	
	
	$948.65

	Total
	03/18/15
	
	
	
	
	$948.65


ACCOUNT TOTAL: $1,046.26

VIII. ATTENDANCE:

A. Voting Members

	2015 APAOC Voting Member Attendance
	X = Present (VM or AR)
E = Excused Absence
U = Unexcused Absence

	 
	1/21/2015
	3/18/2015
	 
	 
	 
	 
	 

	LCDR Karen Chaves
	X  
	X  
	 
	 
	 
	 
	 

	CDR Shu Yi Cai
	X  
	X  
	 
	 
	 
	 
	 

	LT Xinzhi Zhang
	X  
	X  
	 
	 
	 
	 
	 

	LT Thomas Gamarrano
	X  
	X  
	 
	 
	 
	 
	 

	LCDR Trang Tran
	X  
	X  
	 
	 
	 
	 
	 

	LCDR Eric Zhou
	X
	X  
	 
	 
	 
	 
	 

	LCDR Sophia Hsu
	X
	X  
	 
	 
	 
	 
	 

	LT Jung Lee
	E
	X  
	 
	 
	 
	 
	 

	CDR Fei Xu
	X
	X  
	 
	 
	 
	 
	 

	LCDR Khang Ngo
	X
	X  
	 
	 
	 
	 
	 

	LT Oliver Ou
	X
	X  
	 
	 
	 
	 
	 

	LCDR Vilma Linsteadt
	X
	X  
	 
	 
	 
	 
	 

	LCDR Diane Nhu
	X
	X  
	 
	 
	 
	 
	 

	LCDR Ruiqing Pamboukian
	X
	X  
	 
	 
	 
	 
	 

	CDR Ryan Nguyen
	X
	X  
	 
	 
	 
	 
	 

	LCDR Tina Nhu
	X
	X  
	 
	 
	 
	 
	 

	CDR Aileen Renolayan
	X
	X  
	 
	 
	 
	 
	 

	CDR Junio Colobong
	X
	X  
	 
	 
	 
	 
	 

	CDR Diem-Kieu Ngo
	X
	X  
	 
	 
	 
	 
	 

	LT Geoffrey Wu
	X
	X  
	 
	 
	 
	 
	 

	LCDR Jade Pham
	X
	X  
	 
	 
	 
	 
	 

	CDR Kun Shen
	X
	X  
	 
	 
	 
	 
	 

	LCDR Johannes Hutauruk
	X
	X  
	 
	 
	 
	 
	 

	CDR Hawyee Yan
	E
	X  
	 
	 
	 
	 
	 

	CDR Bach Nhi Beasley
	X
	X  
	 
	 
	 
	 
	 

	LCDR Stephen Chang
	X
	X  
	 
	 
	 
	 
	 

	LCDR John Cruz
	X
	X  
	 
	 
	 
	 
	 

	CDR Stella Wisner
	X
	X  
	 
	 
	 
	 
	 

	LT Jeannie Hong
	X
	X  
	 
	 
	 
	 
	 

	LCDR Theresa Liu
	X
	X  
	 
	 
	 
	 
	 

	If AR is covering for VM, then mark, "X," not "E."
	
	
	
	
	


B. General Members (those who notified via email of their attendance)

	Rank
	Last Name
	First Name
	OpDiv

	LCDR 
	Patel
	Jai 
	ICE

	LT
	Nguyen
	Thuy M
	FDA

	CDR
	Kong
	Yoon
	FDA

	LCDR
	Zhou
	Helen
	SAMHSA

	LCDR 
	Astran
	Melinda 
	IHS  

	CDR
	Lerner
	Ruby
	FDA

	LT
	Wong
	Rebecca 
	IHS  

	LT
	Park
	Alison
	FDA

	LT
	Tian
	Nancy
	ASPR

	LCDR
	Kaur
	Simleen
	FDA

	CAPT
	Guia
	Marvin
	BOP

	LCDR
	Hung
	Barron
	Mil

	CDR 
	Lindenberg
	Liza 
	NIH

	CAPT
	Young
	Elise
	HRSA

	CDR
	Shibukawa-Kent
	Renee 
	FDA

	CDR
	Lau
	David
	ICE

	LCDR 
	 Leong
	Kelly
	FDA

	CDR
	Lim
	Christopher
	HRSA

	CDR 
	Palmer 
	Adrian
	IHS  

	LCDR
	Doan
	Minh-Huong 
	FDA


Respectfully submitted by:

LT Xinzhi Zhang   Date: 04/07/2015
     LCDR Karen Chaves   Date 04/07/2015
     Executive Secretary                                  
Chair
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