
Finding and Applying  
for Jobs in the  

Federal Government 

        



How to Find and Apply 

• Searching for Federal jobs 

• Creating your account and profile  

• Managing your account 

• Reviewing job opportunity announcements 

• Submitting applications  

• Following-up on application status 
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Where to Look: USAJOBS.gov 
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Advanced Search   
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Advanced Search (Cont’d) 
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Advanced Search (Cont’d)  
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Advanced Search (Cont’d)  
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Search Results 
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Job Opportunity Announcement 
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Submitting Your Application 

Remember: 

• Follow the “How to 
Apply” instructions 
carefully, as they may 
differ across agencies 

10 



Creating Your Account 
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Creating Your Account  
Special Hiring Options 

12 



Managing Your Account 
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Managing Your Account 
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Creating Your Resume  
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Managing Your Account 
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Managing Your Account 
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Managing Your Account 
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Managing Your Account 
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Managing Your Account 
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1. Notification your application has been received by agency 

2. Agency will review eligibility and qualifications 

3. Agency may conduct additional assessments 

4. Agency will rank candidates based on qualifications 

5. Agency may conduct interviews  

6. Agency will select the best candidate for the job 

7. Applicants will be notified of selection or non-selection 
by agency 

 

 

 

 

 

What to Expect Next 
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A Note About Security Clearances 

• Most individuals selected for Federal positions 
will be required to undergo a basic background 
investigation 

• Jobs that require access to sensitive information 
require a security clearance which is more 
extensive than a background investigation 
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USAJOBS Resource Center 
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Tips for Applying 

• Focus Your Search - find jobs that best match 
your interests  for which you are likely to be 
qualified 

• Plan ahead – take time to carefully prepare 
your application 

• Follow-up on the status of your application 
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Questions 
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